OFFICE OF THE PRINCIPAL, GOVERNMENT WOMENS POLYTECHNIC COLLEGE, SHIVAJI NAGAR, BHOPAL
NO/GWPCBPL/TPO /2019/-------------                                                           BHOPAL, DATE:-

To,


--------------------------------------------


--------------------------------------------


--------------------------------------------

Sub:-
Training of final year students of ..............................diploma course.



Following final year students of .................................diploma course are interested in undergoing training at your esteemed organisation for a period of ........................................weeks/days.
1.
---------------------------------------------------

2. 
---------------------------------------------------

3. 
---------------------------------------------------

4. 
---------------------------------------------------

5.        ---------------------------------------------------

6.        ---------------------------------------------------

It is requested to provide them practical training to broaden their horizon and learn how theory translates into practical.

During the training period students are required to collect information about :-

1) Organisational pattern of the firm.

2) Type of work performed by diploma  final year/passouts.
3) Methods of keeping records .

4) Hands on experience on the machines and equipment.
This letter is being issued to the students at their own request and please note that we shall not be able make any payments to your organisation for providing this training.

Thanking you for your co-operation. 
PRINCIPAL

GOVT. WOMEN’S POLYTECHNIC COLLEGE

BHOPAL

